
[image: image1.jpg]



18 September 2007
CEREMONIES COMMITTEE  

STANDING OPERATING PROCEDURE
This committee shall be charged with the responsibility of presenting the “Flags Over Mississippi” performance when notified by the Ceremonies Committee Chairperson.
There will be three (3) points of contact (POCs) in the State and they shall be in the North, Central and South portions of the State.  These individuals shall be under the jurisdiction of the Ceremonies Committee Chairperson and all requests received by the POCs in the various regions should notify the Chairperson when a request for performance is received in any region.  The Chairperson shall maintain a record of all performances and the dates when these performances were accomplished.

All donations received from any of these performances should be made out to the Mississippi National Guard Non-Commissioned Officer Association Scholarship Program and these checks should be forwarded to the Association office for transmittal to the Association Treasurer. 
In the event, mileage, lodging and/or meals will be needed for any performance; the Ceremonies Committee Chairperson should follow the provisions of the Board of Directors Policy Letter #7, a copy of which is attached to this SOP.

The Chairperson shall be required to make a report to the membership on all the activities of this committee during the period from the last conference to the present time.

The President of the Association will appoint a Chairperson and a Vice-Chairperson, with the approval of the Board of Directors for this committee. 
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