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18 September 2007
CONFERENCE ARRANGEMENTS COMMITTEE  

STANDING OPERATING PROCEDURE
This committee shall be charged with the responsibility of coordinating all the arrangements for the proper conduct of an annual conference of the Mississippi National Guard Non-Commissioned Officer Association.
The Chairperson shall be furnished a copy of the “Conference Operating Guide” and shall be in constant contact with the President on all items which he is not sure of.  He/She shall meet with the Board of Directors and keep them advised on progress being made on the next annual conference, i.e. number of room’s available, number of hospitality rooms remaining, etc.

A copy of the Operating Guide is available from the Association Office upon request from the Conference Arrangements Chairperson

The President shall appoint a Chairperson and a Vice-Chairperson for this committee with the approval of the Board of Directors.

This committee shall meet with the Executive Board to obtain approval and settle expenses following a conference. 
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